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Republic of the Philippines
Bepartment of Education

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ

16 OCT 2026

DIVISION MEMORANDUM
No. BOE s 202

ISSUANCE OF STANDARDIZED FORMATS FOR APPLICATION OF EDUCATION AND
APPLICATION OF LEARNING AND DEVELOPMENT (L&D)

To:  OIC, Assistant Schools Division Superintendent
OIC, Chief Education Supervisors
Education Program Supervisors
Public Schools District Supervisors
Heads of Public Elementary, Secondary and Integrated Schools
All Others Concerned

1. Pursuant to DepEd Order No. 7, s. 2023, titled Guidelines on Recruitment,
Selection, and Appointment in the Department of Education, this Office issues standardized
formats for the documentation of Application of Education and Application of Learning
and Development (L&D) as qualification criteria in the recruitment, selection, and
appointment process.

2. The prescribed formats shall provide a uniform guide for applicants in documenting
the application of learning, actual accomplishments, significant positive results, and
corresponding Means of Verification (MOVs) arising from their educational
qualifications and Learning and Development (L&D) interventions.

3. For Application of Education, the following formats are prescribed:

a) Application of Education Proposal — to document the concepts, processes,
knowledge, and skills gained from the applicant's higher education degree/s or
units earned and the proposed application of such learning to the workplace;
and

b) Application of Education Accomplishment Report — to document the actual
application of the acquired learning, accomplishments, supporting evidence,
and significant positive results arising from such application.

4. For Application of Learning and Development (L&D), the following formats are
prescribed: '

a) Application of L&D Proposal — to document the learning, knowledge,
competencies, and skills gained from an L&D intervention and the proposed
application of such learning in the workplace; and

b) Application of L&D Accomplishment Report — to document the actual
application of the acquired learning, accomplishments, supporting evidence,
utilization or adoption, and significant positive results arising from such
application.
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Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ

5. The Workplace Application Plan (WAP), Re-entry Action Plan (REAP), Job-
Embedded Learning (JEL), or Impact Project, as applicable, may be used to document
the proposed application of learning acquired from an L&D intervention.

6. Applicants, whether internal or external to DepEd, shall ensure that their
submitted documents:
a) are based on actual learning acquired from the identified educational
qualification or L&D intervention;
b) demonstrate the application of the acquired learning to the applicant's current
or previous work, as applicable;
c) are supported by the prescribed and relevant MOVs; and
d) demonstrate actual accomplishments and significant positive results arising
from the application of learning.

7. For external applicants, the L&D intervention presented for Application of L&D
shall likewise be supported by appropriate documentation establishing its alignment with
the core tasks of the applicant's current or previous position, as applicable.

8. The required documents shall be approved, verified, or certified by the appropriate
Head of Office, as prescribed in DepEd Order No. 7, s. 2023. For internal applicants,
the applicable documents shall be processed through the Schools Division Office in
accordance with the prescribed procedures. For external applicants, the required
documents shall be approved, verified, or certified by the Head of Office of the
applicant’s current or previous organization, as applicable.

9. The prescribed MOVs shall include the following, as applicable:
A, Application of Education
a) Action Plan approved by the Head of Office;
b) Accomplishment Report verified by the Head of Office; and
c) Certification of utilization/adoption signed by the Head of Office.
B. Application of Learning and Development (L&D)

a) Certificate of Training or Certification of the L&D intervention, aligned
with the applicant's Individual Development Plan (IDP), where applicable;

b) Action Plan/WAP, REAP, JEL, or Impact Project, as applicable, applying
the learning gained from the L&D intervention and duly approved by the
appropriate authority;

c) Accomplishment Report documenting the actual application, utilization, or
adoption of the learning; and

d) Certification of utilization/adoption, as applicable, supported by
appropriate evidence of the application and results.

10. For external applicants, where an Individual Development Plan (IDP) from a DepEd
office is not applicable, the applicant shall submit appropriate -certification or
documentation from the current or previous employer, as applicable, to establish the
relevance of the L&D intervention to the core tasks of the position held.
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Republic of the Philippines
Bepartment of Education

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ

11. The Human Resource Merit Promotion and Selection Board (HRMPSB) and
other authorized personnel shall evaluate and validate the submitted documents based on
the prescribed criteria, MOVs, and applicable recruitment, selection, and appointment
policies.

12.  The following standardized formats are attached to this Memorandum:
Enclosure No. 1 — Application of Education Proposal Format
Enclosure No. 2 — Application of Education Accomplishment Report Format
Enclosure No. 3 - Application of Learning and Development (L&D) Proposal Format
Enclosure No. 4 — Application of Learning and Development (L&D) Accomplishment
Report Format

For ease of access, the prescribed templates may also be downloaded through the
following link: https://tinyurl.com/AppOfEdandLD

13. The prescribed formats shall be used in the preparation and submission of
documents for purposes of evaluation and validation under the applicable recruitment,
selection, and appointment process.

14.  This Memorandum shall take effect upon signing.

15. Immediate dissemination of and strict compliance with this Memorandum is
directed.

ROEL F. BERMEJO
Schools Divisiph” Superintendent

i

Encl.: As stated
References: DepEd Order No. 7, s. 2023

To be indicated in the Perpetual Index under the following subjects:

HUMAN RESOURCE RECRUITMENT
SELECTION APPOINTMENT
LEARNING AND DEVELOPMENT EDUCATION
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Republic of the Philipytres
Bepartment of Education

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ

Enclosure No. 1 to Division Memorandum No. 5 06 , 8. 2026

APPLICATION OF EDUCATION
PROPOSAL

Title ‘
S.Y. 2026-2027 l

Proposed by:

Position

Reviewed by:

AILEEN MAY F. ISIDERIO EdD |
Senior Education Program Specialist
Planning and Research

Noted by:

MERLIE J. RUBIO EdD
Officer-in-Charge — Office of the Chief Education Supervisor
Curriculum Implementation Division

EDNA B. AZCARRAGA PhD
Officer-in-Charge — Office of the Chief Education Supervisor
School Governance and Operations Division

Recommending Approval:

MARLON P. DESTREZA EdD
Officer-in-Charge — Assistant Schools Division Superintendent

Approved:

ROEL F. BERMEJO
Schools Division Superintendent
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Republic of the Philippines
Bepartment of Education

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ

APPLICATION OF EDUCATION
PROPOSAL

Title

Application of [Educational Degree/Graduate Units] Concepts, Processes, and Skills

I.

II.

III.

IV.

through [Name of Intervention /Project/Program]

Background and Rationale
e Relevant degree/ s or units earned;
o Concepts, processes, and skills acquired from education;
o Workplace concern/problem to be addressed;
e Basis of the identified concern;
e Proposed application of education and expected workplace improvement.

Application of Education Framework

Educational Learning Source of Learning Applied | Application
Applied (Degree/Course/Unit | Concepts, in the
Earned) Processes, | Workplace
and Skills
[Concept/ knowledge/ skill | [Course/ subject/unit] | [Describe [How it will
gained] applicable | be applied
learning] through the
intervention/

Action Plan

The detailed Action Plan for the proposed application of education, including
the identified concerns, objectives, activities/interventions, timeline,
beneficiaries, resources, and expected outputs/outcomes, is attached as
Appendix A.

Monitoring and Evaluation
e Monitoring strategies and documentation to track implementation,
e Evaluation tools and indicators to determine effectiveness;
e Expected basis for assessing improvement and contribution to workplace
practices.
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V.

Appendices/Means of Verification

A.
B.
C.

Action Plan

Letter of Request for Approval to the Head of Office

Transcript of Records highlighting applied concepts, processes, and
skills relevant to the position applied for

. Certificates of relevant short courses/trainings offered by NEAP,

BHROD, SEAMEO INNOTECH, and other DepEd-recognized service
providers (if applicable)

Accomplishment Report verified by the Head of Office

Certification of Utilization/Adoption signed by the Head of Office

DepED
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Enclosure No. 2 to Division Memorandum No. 5 0 6 s s.'2026

APPLICATION OF EDUCATION
ACCOMPLISHMENT REPORT

Title
S.Y. 2026-2027

Proposed by:

Position

Reviewed by:

AILEEN MAY F. ISIDERIO EdD
Senior Education Program Specialist
Planning and Research

Noted by:
MERLIE J. RUBIO EdD

Officer-in-Charge — Office of the Chief Education Supervisor
Curriculum Implementation Division

EDNA B. AZCARRAGA PhD
Officer-in-Charge — Office of the Chief Education Supervisor
School Governance and Operations Division

Recommending Approval:

MARLON P. DESTREZA EdD

Officer-in-Charge — Assistant Schools Division Superintendent

Approved:

ROEL F. BERMEJO
Schools Division Superintendent

Address: Banica, Roxas City
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Republic of the Philippines
Bepartment of Education

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ
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o

APPLICATION OF EDUCATION
ACCOMPLISHMENT REPORT

Title

Application of [Educational Degree/Graduate Units] Concepts, Processes, and Skills

I.

II.

III.

Iv.

through [Name of Intervention/Project/Program]

Background and Rationale
e Relevant degree/s or units earmned;
e Concepts, processes, and skills acquired and applied;
e Workplace concern/problem addressed;
e Basis of the identified concern;
e Brief description of the intervention implemented and its intended
contribution to workplace improvement.

Application of Education Accomplishment Report

The accomplishments of the implemented L&D intervention, based on the
approved  Action Plan/REAP/JEL/Impact Project, including  the
activities/interventions undertaken, timeline, beneficiaries, resources utilized,
outputs achieved, and outcomes attained, are attached as Appendix C.

Monitoring and Evaluation
e Monitoring activities conducted to track the application of the L&D learning;
e Evaluation tools, indicators, and processes used;
e Findings and results of the implementation;
e Evidence of improvement in workplace practices, processes, or
performance;
e Contribution of the L&D application to workplace improvement.

Appendices/Means of Verification

Approved Application of Education Proposal and Action Plan
Letter of Request for Approval of Accomplishment Report to the
Head of Office

C. Accomplishment Report Verified by the Head of Office

D. Certification of Utilization/Adoption Signed by the Head of Office
E

F

o

. Monitoring and Evaluation Report
. Other Relevant MOVs/Documentation

DQ%JED \
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Republic of the Philippines
Bepartment of Cducation

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ

Enclosure No. 3 to Division Memorandum No. 5 O 6 , s. 2026

APPLICATION OF LEARNING AND DEVELOPMENT
PROPOSAL

Title
S.Y. 2026-2027

Proposed by:

Position

Reviewed by:

IMMACULADA J. AMORES PhD
Senior Education Program Specialist
Human Resource and Development

Noted by:

MERLIE J. RUBIO EdD
Officer-in-Charge — Office of the Chief Education Supervisor
Curriculum Implementation Division

EDNA B. AZCARRAGA PhD
Officer-in-Charge — Office of the Chief Education Supervisor
School Governance and Operations Division

Recommending Approval:
MARLON P. DESTREZA EdD
Officer-in-Charge — Assistant Schools Division Superintendent

Approved:

ROEL F. BERMEJO
Schools Division Superintendent
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Bepublic of the Philippines
Bepartment of Ehucation

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ

I.

II.

III.

IvV.

APPLICATION OF LEARNING AND DEVELOPMENT
PROPOSAL

Title

Application of Learning from [Name of L&D Intervention/Training] through
[Name of Workplace Intervention/Project/Program]

Background and Rationale
e Name and details of the L&D intervention attended;
e Key learnings, competencies, knowledge, and skills gained from the L&D
intervention;

e Workplace need or concern to which the learning will be applied;
e Expected contribution of the L&D learning to the applicant’s work and/or
workplace practices;
e Expected positive results from the application.

Application of L&D Framework

Learning and Learning/ Application in
Development Competencies PP Expected Result
. . the Workplace
Intervention Gained
Knowledge, skills )
[Name of ! B i [How the learning | [Expected
.. competencies, , . g .
training /L&D . will be applied in improvement/
: 5 practices, or
intervention] . . the workplace] result]
strategies gained]

Action Plan

The Workplace Application Plan (WAP) detailing the Key Result Area/s,
application objective, action steps/activities, timeline, indicators of success, and
support needed shall serve as the implementation plan for the proposed
application of L&D. The duly accomplished and approved WAP is attached as

Appendix A.

Monitoring and

Evaluation

e Monitoring strategies and documentation to track the implementation of

the WAP;

e Indicators and evidence to determine whether the learning gained from the
L&D intervention has been successfully applied;

e FEvaluation of the resulting improvement in work practices, processes,
outputs, or performance.

DepED
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Bepublic of the Philiypines
Bepartment of Coucation

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ

NoASY

V. Appendices/Means of Verification
A. Accomplished and Approved Workplace Application Plan (WAP)
B. Certificate of Training/Certification of L&D Intervention
e Aligned with the applicant’s Individual Development Plan (IDP), where
applicable.
C. Letter of Request for Approval to the Head of Office
D. Accomplishment Report Verified by the Head of Office
E. General Certification of Utilization/Adoption
e Certification that the L&D learning/intervention was used or adopted
by the office at the local level; or by a different office at the local/higher
level, as applicable.
F. Other Relevant MOVs/Documentation
¢ Outputs, lesson plans, assessment tools, observation forms, photos,
reports, feedback, and other evidence of application.
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Bepartment of Education

Region VI — Western Visayas
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Enclosure No. 4 to Division Memorandum No. 5 O v , s. 2026

APPLICATION OF LEARNING AND DEVELOPMENT
ACCOMPLISHMENT REPORT

Title
S.Y. 2026-2027

Proposed by:

Position

Reviewed by:

IMMACULADA J. AMORES PhD
Senior Education Program Specialist
Human Resource and Development

Noted by:

MERLIE J. RUBIO EdD
Officer-in-Charge — Office of the Chief Education Supervisor
Curriculum Implementation Division

EDNA B. AZCARRAGA PhD
Officer-in-Charge — Office of the Chief Education Supervisor
School Governance and Operations Division

Recommending Approval:
MARLON P. DESTREZA EdD
Officer-in-Charge — Assistant Schools Division Superintendent

Approved:

ROEL F. BERMEJO
Schools Division Superintendent
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Republic of the Philippines
Bepartment of Education

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ

II.

III.

IV.

APPLICATION OF LEARNING AND DEVELOPMENT
ACCOMPLISHMENT REPORT

Title

Application of Learning from [Name of L&D Intervention/Training] through

[Name of Workplace Intervention/Project/Program)|

Background and Overview
e Name and details of the L&D intervention attended;
e Key learnings, competencies, knowledge, and skills gained;
e Workplace application undertaken;
e Brief description of the implementation and intended workplace
contribution.

Application of L&D Accomplishment Report

The accomplishments of the implemented L&D intervention, based on the
approved Workplace Application Plan (WAP), including the action
steps/activities undertaken, timeline, beneficiaries, resources/support utilized,
indicators of success, outputs achieved, and outcomes attained, are attached as
Appendix A.

Monitoring and Evaluation

e Monitoring strategies and documentation to track the implementation of
the L&D application;

e FEvaluation tools and indicators to determine the effectiveness of the
intervention,

e Basis for determining the application and impact of the learning gained
from the L&D intervention;

e Expected evidence of significant positive results in the workplace.

Appendices/Means of Verification

A. Accomplishment Report Based on the Approved Workplace
Application Plan (WAP)
B. Certificate of Training/Certification of L&D Intervention
C. General Certification of Utilization/Adoption
o Certification that the L&D intervention/learning was used or adopted

by the office at the local level; or by a different office at the local/higher
level, as applicable.

. Monitoring and Evaluation Report

Approved Workplace Application Plan (WAP)
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Republic of the Philippines
Bepartment of Education

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ

F. Other Relevant MOVs/Documentation
e Actual outputs, lesson plans, assessment tools, observation forms,
photos, reports, feedback, utilization records, and other supporting

evidence.
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Republic of the Philippines
Bepartment of Cdhucation

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ
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Workplace Application Accomplishment Report
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1. PROPONENT'S PROFILE

II. PROGRAM/ PROJECT PROFILE
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Republic of the Philippines
Bepartment of Education

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ
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IV. SUMMARY OF ACTIVITIES CONDUCTED

III. FUNDING DETAILS

Design and Operational

Planning

Analysis and Problem
Milestone 2: Innovation

Framing

Milestone 1: Situational
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Republic of the Philippines

Bepartment of Education

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ
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Workplace Application Accomplishment Report

VIII. NEXT STEPS / RECOMMENDATIONS
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Republic of the Philippines
Bepartment of Education

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ
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Republic of the Philippines
Bepartment of Education

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ
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Republic of the Philippines
Bepartment of Education
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Workplace Application Accomplishment Report

VII. CHALLENGES ENCOUNTERED AND SOLUTIONS
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