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Republic of the Philippines
Pepartment of Education

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ

NoaS?

DIVISION
NO. 1

07 MAY 2026

MEMORANDUM
89 s. 2026

CALL FOR SUBMISSION OF DOCUMENTARY REQUIREMENTS OF SPIMS
BENEFICIARIES AND DOST-SEI SCHOLAR GRADUATES FOR ASSESSMENT

To:  Assistant Schools Division Superintendent
Chief Education Supervisor

Div
All

Curriculum Implementation Division
School Governance and Operations Division
ision HRMPSB Members
Others Concerned

1. Pursuant to MEMORANDUM DM-OUHRODI-2026-0879 titled “School Year (SY)
2026-2027 Guidelines on the Hiring and Deployment of SPIMS and DOST Beneficiaries
and Conduct of the HRMO Online Orientation”, this office announces the submission of
documentary requirements of the beneficiaries on or before May 11, 2026, Monday,
five o’clock in the afternoon (5:00 p.m.) at the Records Section, Division of Capiz,
Banica, Roxas City.

2. The following documentary requirements should be submitted on or before the
deadline indicated above, to wit:

a.

oo o

tho

00

Duly accomplished Personal Data Sheet (CSC Form 212, Revised 2017) with
Work Experience Sheet, if applicable;

Photocopy of valid and updated PRC License/ID, if applicable;

Photocopy of Certificate of Eligibility /Rating, if applicable;

Photocopy of scholastic/academic record such as but not limited to Transcript
of Records (TOR) and Diploma, including completion of graduate and post-
graduate units/degrees, if available;

Photocopy of Certificate/s of Training, if applicable;

Photocopy of Certificate of Employment, Contract of Service, or duly signed
Service Record, whichever is/are applicable;

Photocopy of latest appointment, if applicable;

Photocopy of Performance Rating in the last rating period(s) covering one (1)
year performance in the current/latest position prior to the deadline of
submission, if applicable;

Checklist of Requirements and Omnibus Sworn Statement on the
Certification on the Authenticity and Veracity (CAV) of the documents
submitted and Data Privacy Consent Form pursuant to RA No. 10173 (Data
Privacy Act of 2012), using the attached form (Annex C), notarized by
authorized official; and

Other documents as may be required by the HRMPSB for comparative
assessment, including but not limited to:

i.  Means of Verification (MOVs) showing Outstanding Accomplishments,
Application of Education, and Application of Learning and
Development reckoned from date of last issuance of appointment; and
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ii.  Photocopy of the Performance Rating obtained from the relevant work
experience, if Performance Rating in item (i) is not relevant to the
position to be filled, if applicable

3. The guidelines and the list of qualified SPIMS beneficiaries and DOST-SEI scholar
graduates are found in the attached DepEd Memorandum.

4. The schedule of activities and other instructions are indicated in Enclosure 1.

5. The HRMPSB shall monitor and ensure the smooth conduct of the scheduled
activities.

6. Meals and other incidental expenses in the conduct of these activities shall be charged
against local funds, subject to the usual accounting and auditing rules and regulations.

7. There shall be no discrimination among applicants on the account of age, gender,
civil status, disability, religion, or other similar factors/personal circumstances that run
counter to the principles of equal opportunity. Applicants with special needs and/or
with medical conditions are encouraged to inform the Human Resource Management
Officer (HRMO) or/and the HRMSPB to facilitate appropriate arrangement and due
consideration.

8. Immediate and widest dissemination of this Memorandum is desired.

ROEL F. RMEJO

Schools Divisi uperintendent
Encl.: As stated
Reference: As stated
To be included in the Perpetual Index
under the following subjects:
EMPLOYMENT EVALUATION RECRUITMENT SELECTION
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Republic of the Philippines

Noast”

Bepartment of Education

Region VI — Western Visayas

SCHOOLS DIVISION OF CAPIZ

Enclosure 1 of Division Memorandum No. 1 3 9 , S. 2026

SCHEDULE OF ACTIVITIES

Date

Activities

Persons Responsible

May 8-11, 2026

Submission and Acceptance
of documentary requirements

HRMPSB
Secretariat

May 12-15, 2026

Conduct of Assessment of
documentary requirements

HRMO or designated
Administrative Officer /
Administrative Staff

May 19-20, 2026

Conduct of Teachers’
Reflection, Demo-Teaching,
Interview and Open Ranking

HRMPSB Chairperson
and Members

May 21, 2026

Finalization of the CAR/CAR-
RQA for SPIMS and DOST-
SEI Scholar Graduates
applicants

HRMPSB and HRMPSB
Secretariat

DehED N
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Aepubliba .ng dhlipinas
Bepartment of Eduration
OFFICE OF THE UNDERSECRETARY

HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT AND INFRASTRUCTURE

MEMORANDUM

DM-OUHRODI-2026- 0§79

TO

ATTN

FROM

SUBJECT

DATE

REGIONAL DIRECTORS
SCHOOLS DIVISION SUPERINTENDENTS
ALL OTHERS CONCERNED

MEMBERS OF THE HUMAN RESOURCE MERIT PROMOTION
AND SELECTION BOARD (HRMPSB)

ADMINISTRATIVE OFFICER V

HUMAN RESOURCE‘! MANAGEMENT OFFICERS (HRMOs)

{

i

WILFREDOE. C i

Undersecretary
Human Resource and Organmatzor’rzl Development and
Infrastructure

SCHOOL YEAR (SY) 2026-2027 GUIDELINES ON THE HIRING
AND DEPLOYMENT OF SPIMS AND DOST BENEFICIARIES AND
CONDUCT OF THE HRMO ONLINE ORIENTATION

19 March 2026

This Memorandum concerns the hiring and deployment arrangements of the
Department of Education {DepEd) for the following Programs:

a. The Sa Pinas, [kaw ang Ma’am at Sir (SPIMS) Employment Program of the
Department of Migrant Workers (DMW) for School Year (SY) 2026-2027,
particularly for Elementary Schools (ES) and Junior High Schools (JHS); and

b. The RA 7687 and RA 10612 Scholarship Programs of the Department of
Science and Technology - Science Education Institute (DOST-SEI) for SY
2026-2027, intended for Junior High School (JHS) and Senior High School
(SHS) deployment, respectively.

While awaiting

the issuance of the Nctice of Organization, Staffing, and

Compensation Action [(NOSCA) for the newly-created Teacher I and Teacher Il
(Special Science Teacher 1) items for FY 2026, all Schools Division Office (SDOQ)

Room 102, Rizal Buiiding, OepEd Complex, Meralco Ave,, Pasig City 1600
Telephone Nos.: {+632) 86337206, (+632) 86318394, (*63?)&:;65«.., iDoc. Ref. Code! OM-QUHROD | Rev
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Human Resource Management Officers (HRMOs) are requested to begin assessing
the SPIMS and DOST beneficiaries endorsed to their divisions.

Please refer to Annex 1 for the hiring and deplovment guidelines and Annex 2 for
the complete list of beneficiaries.

In line with this, all Regional and Division HRMOs are enjoined to attend the online
orientation dedicated to supporting the implementation of this Memorandum and to
provide an onboarding session, specifically to recenty appointed HRMOs, to ensure
familiarization with the processes, timelines, guidelines, and other operational
considerations of the Department’s special hiring arrangements.

Kindly take note of the important details:

Date: April 8, 2026; Wednesday
Time: 9:00 AM - 12:00 Noon
Meeting Link: https://tinyurl.com /FY2026SpecialHiring-Orient

To confirm vour attendance, please complete the online registration form via
https://tinyurl.com /FY20268SpecialHiring-Reg.

For inquiries regarding existing hiring guidelines and other related matters, vou may
coordinate with the Bureau of Human Resource and Organizational Development -
Human Resource Development Division (BHROD-HRDD) through
bhrod.hrddudeped.gov.ph.

For clarifications on the endorsement process and other related concerns, yvou may
contact the BHROD - School Effectiveness Division (BHROD-SED) through
bhrod.sedndeped.gov.ph.

For all communications pertaining to SPIMS and DOST, yvou are requested to furnish
a copy to support.nsppadeped.gov.ph.

For your information and strict compliance.
Copy Furnished:

Department of Education, Office of the Secretary
Department of Education. Office of the Undersecretary for Operations

Reom 102, Rizal Building, Depkd Complex, Meralco Ave., Pasig City 1600
Telephone Nos.: {#632) 86337200, {(+632} 86318494, (+632] 86366548
Email Address: usec.hrod@deped.gov.ph | Website: wenw.deped.gov.ph
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Annex 1

Hiring and Deployment Guidelines
for SPIMS Beneficiaries and DOST Scholars

I. Selection and Appointment

A. The BHROD shall endorse the official list of SPIMS and DOST beneficiaries to
the concerned SDOs. Once received, the SDO shall notify all beneficiaries to
submit the documentary requirements necessary for evaluation, in
accordance with Section 20 Part V(B) of DO 007, s. 2023, DO 021, s. 2024 for
Teacher I positions, and Section 19 of DO 020, s. 2024 for Teacher Il {Special
Science Teacher I} positions.

B. SPIMS and DOST beneficiaries whose names were officially submitted to
DepEd for SY 2026-2027 shall be assessed by a Special Screening Committee,
based on the procedures, criteria, and point system stated in the applicable
policies below:

( Program | Allocated Position Governing Policy
SPIMS % Teacher 1 | For hiring process: |
: . forESand JHS |

| | DO No. 007, s. 2023

DOST RA 7687 1 Teacher | ! {Guidelines on the Recruitment,

| I for JHS | Selection, and Appointment in the ;
| f | Department of Education} and
‘ f ‘ DO No. 021, s. 2024 ‘
i i | (Amendments to DepFEd Order No.

: | 007, 5. 2023)

| i !

; ' For qualification standards:

i !

| DO No. 19, s. 2025

| Amended Quadlification Standards

5 for Teacher | Positions

DOST RA 10612 Teacher III " For hiring process:

| (Special Science

é‘ i Teacher I) DO No. 020, s. 2024 ;
f ! for SHS | {the Guidelines on the Recruitment, |

Selection. and Appointment to Higher |
: Pl g i
i : | Teaching Positions} !

; : | FFor qualification standards: i

Note: A Teacher | item shall C8C Resolution No., 1200246 i

i not, in any circumstance, be |
! assumed by @ DOST RA i dated March &, 2018

i 10612 scholar applicant, | (Amended QS for SST I position,
| based on the existing { SHS, DepEd)

i implementing guidelines

govemning this arrangement

Roem 102, Rizal Buildi
Telephone Kos.: {63

ng, DepEd Complex, Meralco Ave., Pasip City 1600
86337206, {+632) 85318494, (+632) 86366548
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C. After the conduct of assessments, the SDOs shall prepare separate

Comparative Assessment Results - Registry of Qualified Applicants (CAR-
RQAs) and CAR, as applicable, for the following:

o SPIMS and DOST RA 7687 Teacher ! applicants, and
o DOST RA 10612 Teacher III (SST I} applicants.

All endorsed applicants who underwent the assessment shall be included in
the CAR-RQA/CAR regardless of their total score.

Consistent with the Department’s commitment to support the reintegration of
OFW returnees and the return of service opportunities of DOST scholars, no
cut-off score shall be applied for both SPIMS and DOST beneficiaries. The
assessment shall primarily serve to identify professional development needs.

. In accordance with Section 58(c) of DO No. 007, s. 2023; Sectionn 13(c) of DO
No. 021, s. 2024; and Section 57{(c) of DO No. 020, s. 2024, applicanis
included in the SPIMS CAR-RQA and DOST CAR-RQA/CAR shall be given
priority for appointment to vacant and newly created Teacher I positions for
SPIMS and DOST RA 7687 beneficiary applicants, and newly created Teacher
HI (SST ) positions for DOST RA 10612 beneficiary applicants, within their
preferred locality or schools, provided that such appointments are aligned
with the teacher needs of the school within the SDO.

1. Applicants included in the CAR-RQA for both SPIMS and DOST RA 7687
shall be appointed to permanent Teacher | positions, while for those under
DOST RA 10612 shall be appointed to Teacher HI {SST I} positions with
provisional status, regardless of their assessment scores.

The SDO - Human Resource Development (HRD) Unit shall ensure that
applicants who obtain a score below the 50-point cut-off shall be provided
with professional development interventions, technical assistance,
coaching, and mentoring based on the competency gaps identified during
the assessment.

2. To improve hiring efficiency and absorptive capacity, all SDOs shall ensure
that SPIMS and DOST beneficiaries arc appointed not later than August
2026. Beneficiaries shall report to their respective SDOs on or before
August 28, 2026, to facilitate the processing of their hiring and
appointment.

For SPIMS beneficiaries, if an SDO is unable to reach them through their
provided contact information or if they fail to communicate with the SDO
within the set period, their appointment shall be considered waived. In
cases where appointments are waived due to no-show, disinterest,
existing employment, extended contracts, or other circumstances that
may result in the non-utilization of items, the SDO shall immediately
fill the vacant items using eligible applicants from the regular CAR-
RQA.

Under the SPIMS program rules, beneficiaries who waive or refuse their
appointment shall lose their priority status and may no longer reapply

Room 102, Riza! Building, DepEd Complex, Meralco Ave., Pasig City 16090
Telephone Nos.: (+632) 86337206, {+632) 86318494, {+632) 86366545
Email Address: usec.hrod@deped.gov.ph | Website: www.deped.gov.ph

§Doc. Ref. Code! O-CUHROD | Rev
| Effectivity | 03.23.23 Page | 4




Il

IiI.

under the Program. However, they may apply through the regular hiring
process should they intend to join DepEd in the future.

DOST scholars may also defer their return of service to DepEd. In such
cases, the teaching positions originally allocated for them shall be filled
using the following guidelines:

a. DOST RA 7687 Teacher I positions may be filled using applicants from
the regular CAR-RQA;

b. DOST RA 10612 Teacher I (SST [} positions may be filled by an
incumbent DOST RA 7687 Teacher | who qualifies for promotion,
following the regular application process:

c. In cases where replacements are necessary, HRMOs shall directly
coordinate with the DOST-SEI field offices and process requests
related to the replacement of scholars, ensuring that all requirements
and communications are handled promptly and in accordance with the
established procedures.

Deployment

As a general rule, the SDO has the authority to determine the final deployment
arrangement of all beneficiary applicants.

The SDO shall identify final school assignments based on the current
teacher shortages in Elementary (ES), Junior High School (JHS]}, and Senior
High School {(SHS}, including specialization needs {for JHS and SHS), and other
relevant considerations in the needs analysis of their localities.

For SY 2026-2027, no indicative lists of school assignments shall be released
by the BHROD. All endorsed SPIMS, DOST RA 7687, and DOST RA 10612
beneficiary applicants shall be processed and deploved with their final school
assignments by their respective SDOs.

Annex 2 contains the List of Beneficiaries, together with the teaching positions,
names, contact details, region, and division, organized as follows:

2.1 SPIMS beneficiaries (ES and JHS);
2.2 DOST RA 7687 scholars (JHS); and
2.3 DOST RA 10612 scholars (SHS)

Information to the Beneficiaries

BHROD-SED, through official communications, shall inform DMW and DOST
once the beneficiaries have been endorsed to the DepEd SDOs. SPIMS and DOST
beneficiaries shall likewise receive an official endorsement and confirmation
email that will outline the general hiring, assessment, and deployment process.
They are expected to immediately contact their respective SDO HRMOs to begin
the hiring process.

In the exercise of due diligence, the HRMOs shall also notify the beneficiaries
about the pertinent information related to the application process, particularly

Room 102, Rizal Bullding, DepEd Complex, Meralco Ave,, Pasig City 1600
Telephone Mos.: {#632) 86337206, (+632) 86318494, (+632) 86366549
fmail Address: usec hred@deped.gov.ph | Website: www.deped.gov.ph
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when the SDO implements localized strategies to expedite the submission and
processing of documentary requirements.

IV. Data Privacy

All concerned DepEd field offices are reminded to handle the personal
information contained in Annex 2 with strict confidentiality and in accordance
with the Data Privacy Act of 2012 and its implementing rules and regulations.

Copy Furnished:
Department of Education, Office of the Secretary
Department of Education, Office of the Undersecretary for Operations

Reoom 102, Rizal Buiiding, DepEd Complex, Meralco Ave., Pasig City 1600
Telephone Nos.: {+632) 86337206, (+632} 86318494, {+632) 86366349
Email Address: usec.hrod@deped.gov.ph | Website: wwaw.deped.gov.ph
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