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DIVISION MEMORANDUM 
No.468s.2023 

MOOE STAR DAY FOR THIRD QUARTER OF CY 2023 

TO: Heads of Public Elementary and Secondary Schools 
Division Accountant 
Accounting Personnel 
Administrative Officer II (Assigned in Districts) 
AI Others Concerned 

1. In connection with Schools Division Memorandum No. 067, s. 2022 
Implementation of the MOOE STAR Day), please be informed that the scheduled 
MOOE day for the 3r! quarter liquidation shall be on September 26-29, 2023 at the 
Accounting Section, Division Office, Banica, Roxas City. 

2. Kindly coordinate with the Administrative Assistant Ill or Administrative Officer 
ll assigned in your respective school for the schedule. Please come on time on your 
respective schedule so as not to affect the schedule of the other schools and to avoid 
the pooling of people in the office. 

3. All the usual documentary requirements are required to be submitted for 
liquidation, including the approved Request for Cash Advance for the 4 quarter. The 
rule that "NO LIQUIDATION, NO RELEASE" will still be observed. 

4. The Administrative Officer II who were previously given an assignment for the 
downloading and checking of school MOOE and provision of technical assistance on 
financial management shall temporarily report in the Schools Division Office on the 
said date to assist the accounting section in checking the liquidation documents of 
the various elementary and integrated schools. 

5. This Memorandum will serve as an authority to travel from the respective 
station to the Schools Division Office for the concerned AO II. They shall also be 
entitled to travel claims. 

Address: Banica, Roxas City 
Contact Number (036) 6518 456/0968-869-5867 
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