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September 05, 2023 

DIVISION MEMORANDUM 
No.642s. 2023 ­ 

CONDUCT OF THE 2023 3RD QUARTER 
SCHOOL MONITORING, EVALUATION AND ADJUSTMENT (SMEA) 

To: OIC, Office of the Asst. Schools Division Superintendent 
Chief Education Supervisor, CID 
OIC, Office of the Chief Education Supervisor, 8GOD 
Education Program Supervisors 
Public Schools District Supervisors 
Heads of Public Elementary, Secondary and 

Integrated Schools 
AII Others Concerned 

I. In consonance with Division Memorandum No. 128, s. 2023 titled "Guidelines on the 
Conduct of Division and School Monitoring, Evaluation And Adjustment", all 
elementary, secondary and integrated school heads are directed to conduct their Third 
Quarter SMEA activities on the following schedule: 

Date/ Time Activi Partiei ants 
Sept 15818, 2023/ pre-Work Activities by SMEA Team 
3:00-5 00 PM school 
Sept 19, 2023 District Validation of school Heads and District MEA 
9:00 AM - 5:00 PM Accomplishments Team 
sept. 20-22, 2023 SMEA Proper Reporting SMEA Team, District MEA Team 
3:00-5:00 PM Representative, other school 

personnel & external stakeholders 

2. AII Education Program Supervisors (EPSs) and Public Schools District Supervisors 
(PSDSs) with the assistance of the District MEA Team members are enjoined to monitor 
and observe the conduct of SMEA Proper Reporting in all schools under their respective 
district/s. 

3. Attached are the Key Performance Indicators to be gathered for the third quarter of 
2023 (July to September 2023), validation checklist, Monitoring & Evaluation (M&E) 
tool and the templates to be used for your guidance. Cut-off date for the data to be 
collected is September 15, 2023. 

Address:Banica, Roxas City 
Contact Number,(036) 620 2371 
Emall Address: capiz@deped.gov.ph 
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