Republic of the Philippines
Bepartment of Education

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ

June 23, 2023

DIVISION MEMORANDUM
No.3 0 1 s, 2023

To :

INVENTORY OF SCHOOL EQUIPMENT RECEIVED BY SCHOOLS

THAT WERE DIRECTLY DELIVERED BY SUPPLIERS/FORWARDERS

FROM 2020 TO 2022

Public Schools District Supervisors

Secondary School Principals / Heads

District / Secondary School Property Custodians
District / Secondary School ICT Coordinators

. In compliance with Regional Memorandum No. 440 s., 2023 (Revised

Template for the Inventory of School Equipment received by Schools
that were directly delivered by Suppliers/Forwarders from 2020 to
2022), a complete inventory of school equipment received directly by the
schools and were directly delivered by suppliers/forwarders to recipients
from 2020 to 2022 has to be submitted.

. These inventory requirement include deliveries of Big Ticket items for

Learning Resources (LR), Science and Mathematics Equipment (SME),
Technical Vocational Livelihood Equipment (TVL), School Furniture and
DepEd Computerization Program (DCP).

. Pertinent/relevant instructions with regard to the proper filling out the

revised templates from the Asset Management Division has been sent out
through the District and Secondary Schools Property Custodians Group
Chat with reference title RM No. 440, s. 2023 Revised Template sent
June 22, 2023 or bit.ly/3X23cgy. A link has been forwarded to the
District and Secondary Schools Custodians Group Chat for this purposes.

. In order to fastrack transmission of required reports for consolidation to the

DepED Regional Office, School / District ICT Coordinators are advised to
assist in reports consolidation.

. Deadline for submission of electronic copies of reports to the Division

Office is Thursday, June 29, 2023. Hard copies of the report with required
signatures shall be submitted to the Supply and Property Unit on July 3,
2023 (Monday).

For information and immediate compliance.

MIGUEL MAC pP. APOSIN EdD, C \'
Schools Division Superintendent

Address: Banica, Roxas City
Contact Number: (036) 6518456

Email Address: capizi@deped.gov.ph
Website: http://depedcapiz.ph
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Pepublic of the Philippines

Department of Education
REGION VI- WESTERN VISAYAS

REGIONAL MEMORANDUM JUN 21 a3

No. Y40 s. 2023

REVISED TEMPLATE FOR THE INVENTORY OF SCHOOL EQUIPMENT
RECEIVED BY SCHOOLS THAT WERE DIRECTLY DELIVERED BY
SUPPLIERS/FORWARDERS FROM 2020 TO 2022

To:  Schools Division Superintendents
All Others Concerned

1 Enclosed is a copy of a Memorandum OASOPS No. 2023-117 dated June 09,2023

from Atty. Revsee A. Escobedo, Undersecretary for Operations and Francis Cesar B. Bringas,
Assistant Secretary for Operations on the Revised Template for the Inventory of School
Equipment Received by Schools that were Directly Delivered by Suppliers/Forwarders from

2020 to 2022.

Immediate dissemination of and compliance with this Memorandum are desired.

2.
e ———N=>
ﬁ"RAMIR B. ICO EdD, CESO III
Regional Director
Incl:

As stated

S5, Address: Duran Street, Iloilo City, 5000
= Telephone Nos: (033)509-7653; (033)336-2816
N A Email Address: region6@deped.gov.ph
Website: region6.deped.gov.ph
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Republic of the Philippines
Bepartment of Education

OPERATIONS

£

OASOPS No. 2023-117
MEMORANDUM

TO : ALL REGIONAL DIRECTORS

p e s A
F 2l 58
FROM - Atty. REVSEE A. ESCOBEDO

Undersecretary for Operations

FRANCIéSAR &lﬂ GAS

Assistant Secretary for Operations

g

SUBJECT : Revised Template for the Inventory of School Equipment
Received by Schools that were Directly Delivered by
Suppliers/Forwarders from 2020 to 2022

DATE : June 9, 2023

This refers to Memorandum No. OASOPS-2023-067 issued by this Office requesting
all Regional Offices to submit a complete inventory of school equipment received by
schools that were directly delivered by suppliers/forwarders from 2020 to 2022.

In view of the feedback received from the field, this Office issues the revised
template from the Asset and Management Division and requests the submission
of the aforementioned data in MS Excel (.xlsx) format using the revised template,
which may be downloaded at bit.ly/3X23cgy. A guide for filling up the said

template can also be accessed in the same link.

Further, submissions must be sent to the Office of the Assistant Secretary for
Operations at asec.opsadeped.gov.ph on or before June 23, 2023, at 5:00 PM.
All submissions must be consolidated at the regional level, verified, and signed
by the Regional Director.

For inquiries, you may email the Office of the Assistant Secretary for Operations via
email address asec. opsudeped.gov.ph or by telephone at (02) 8633-5344.

For strict compliance and immediate action.

Ground Floor, Rizal Building, DepEd Complex, Meralco Avenue Pasig City 1600
a Tel. No.: {02) 8633-5344 | Email: asec.ops@deped gov.ph | Website: www. deped govoh AM/2023-N117/06132023




Department of Education
[Region]

Instruction: Download This Google Sheet as Microsoft Excel (.xIsx). Do not merge cells. Add rows if necessary.
if the recipient is District, School ID may be left blank

Inventory of Learning Resources Received by Schools which was Directly Delivered by Suppliers/Forwarders for 2020 - 2022

Division School ID School Name / District Lot Number Zone ITR/PTR Number Contract Number Remarks
Prepared By: Approved by:
[Name] [Name]
[Position] [Position]
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Department of Education

[Region]
Instruction: Download This Google Sheet as Microsoft Excel (.xlsx). Do not merge cells. Add rows if necessary.
Inventory of Science and Math ics Equip t Received by Schools which was Directly Delivered by Suppliers/Forwarders for 2020 - 2022
Division School ID School Name Lot Number Keystag ITR/PTR Numbe| Contract Numb Remarks

Prepared By: Approved by:

[Name] [Name]
[Position] [Position]




TVL

Department of Education

[Region]

Instruction: Download This Google Sheet as Microsoft Excel (.xIsx). Do not merge cells. Add rows if necessary.

Inventory of Technical Vocational Livelihood Equipment Received by Schools which was Directly Delivered by Suppliers/Forwarders for 2020 - 2022

Division

School ID

School Name

Lot Number

ITR/PTR Number

Contract Number

Remarks

Prepared By:

[Name]
[Position]

Approved by:

[Name]
[Position]
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Department of Education
[Region]

Instruction: Download This Google Sheet as Microsoft Excel (.xlsx). Do not merge cells. Add rows if necessary.
Inventory of School Furniture Received by Schools which was Directly Delivered by Suppliers/Forwarders for 2020 - 2022

Division School ID School Name Lot Number ITR/PTR Number Contract Number Remarks

Prepared By: Approved by:

[Name] [Name]
[Position] [Position]



DCP

Instruction: Download This Google Sheet as Microsoft Excel (.xIsx). Do not merge cells. Add rows if necessary.
Inventory of DepEd Computerization Program Received by Schools which was Directly Delivered by Supp

Department of Education

[Region]

liers/Forwarders for 2020 - 2022

Division School ID School Name Project Lot Number Contract b ITR/PTR Number Remarks
Prepared By: Approved by:
[Name] [Name]
[Position] [Position]




Inventory of School Equipment
received by Schools
(DepEd CO-Procured Big Ticket Items)

Guide in filling in the matrix




Overview

Types of Big Ticket Items delivered through the Third Party Logistics of DepEd:

Learning Resources (LR 2020) - textbooks and teacher’s manuals
Science and Mathematics Equipment (SME 2021)
Technical-Vocational-Livelihood (TVL 2021) Equipment

School Furniture (SF 2021)

DepEd Computerization Program 2020, FY 2020 funds

DepEd Computerization Program 2021, FY 2020 continuing funds
DepEd Computerization Program 2021, FY 2021 funds




. Download the file from this link:

. There are 5 sheets in the excel file, one for each big ticket item (LR, SME,
TVL, SF, and DCP)

. Use the Property Transfer Report in answering the matrix. Refer to the next
slides on the parts of a PTR for each big-ticket item in filling out each column
in the matrix.

. Use the “remarks” column to note incomplete sets, damaged items, and other
notes




Property Transfer
Receipt
LR 2021 - rectan%le 5

e Column D (Lot Number) - rectangle 1
e Column E (Zone) - circle 2
e Column F (ITR/PTR #) - rectangle 3

e Column G (Contract Number) - rectangle 4

*note: only include in the list those with
contract number starting with 2020 or 2020c

B

o
INVENTORY TRANSFER REPORT

Appendix A.5

(LottyNume : DepliqCentralO®es _ Pond Cluster -
From Accomtable Officer/Agency Pund Chaster DeplD Central Office n"}k'_'_um"“l
Depd Division of Tabuk City
[To Accotabie Officer/Agency/Pund Chaster Dephd CAR e . Avaost 8. 2012
(Trafer Type: (chock nly ome) Deect Dewery 1o
] Domston  Dossten D Rebxate kb-le.-: TUGA NATIONAL MIGH SCHOOL
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i o Coadition of
Date Acquired lsemNo. | ICSNo/Dae Decrigtion Amoant oty
LOT 1f70NE 1) 2 ) R
b X 346457 | Ve Goed
67 took/s @1.71 per 2ok Conditon
| I 2) Musc: and Acts TM 10 . Very Good
1 tookss @31.71 per boct Consten
**Notung Folows™




h r Appendix A.5
LA
INVENTORY TRANSFER REPORT

(Estity Neme : Depkd Centrl O B Pesd Chunter :

Property Transfer s

To Accoutable OfTcer/Agoncy Pand Chater

Receipt e
SME 2021 - rectanqle 5 - =

Column D (Lot Number) ~Tectangle 1 B e |, Wl gy
Column E (Keystage) - circle 2 — T e T

ISet of Took Precetm Screwdrivers Sct, 6 pra/aet, with phastc

Column F (ITR/PTR #) - rectangle 3 s o e ifgx;n_:%‘:_ =

Column G (Contract Number) - rectangle 4 :..;:E:::f:' 1

!aal'h:‘ Long Nosc Plens, 6 ich, | pasfact ) )
G)Vuc_‘l*dlqu-h

*note: only include in the list those with -+ m:ﬁ_::
contract number starting with 2021 ) il




Property Transfer
Receipt
TVL 2021 - Rectanqle 4

e Column D (Lot Number) -Tectangle 1
e Column E (ITR/PTR #) - rectangle 2

e Column F (Contract Number) - rectangle 3

*note: only include in the list those with
contract number starting with 2021

[ e AR A N
Tom Accountable Officer Agency Fund Claster

0 Accountable Oficer Apency Fund Closer: Denkd Divisian of cagees
e . 7. - .
ransfer Type: (check only one) P
[ Donstion Relocate Ovec
Reasugnment Others (Specify ) Schoo! A A NHS E .
P o) I —
) SEas Condition of |
Date Acquired Property Ne. Description Amount Py K
A [ P v oo -
1) Vol € (NC ) - Clamg Amsneser . \fvy(m.
0 - 4 00 pur ,,_
o : T Ve, D - sy \cq'%
[e—, T T, Ly \cuyz %
0 ) - Tomw, Suuslosns 11041 00 "'7::5
Coadition

-

|

{

f——- - TOTAL [T
f

m-hrn«-u_blm
Project: MASS S PRODUCTION, SUPPLY, DISTRIBL OV e .
| « TIAI NING AND MAINTENANEE O TVLI(I)L AND EQ Ifﬂ!WPMKAbIZh .
- 1

Received by:

i

Ryait \p. A
Tm/TC

ATEER)

J

Copy Jor Asset Momagvment (rviswm  Gept d Cemined Office




Property Transfer
Receipt
SF 2021 - rectan

le
e Column D (Lot Numb % - rectangle 1
e Column E (ITR/PTR #) - rectangle 2

e Column F (Contract Number) - rectangle 3

*note: only include in the list those with
contract number starting with 2021¢

[ —
—

("‘\) Appendix A.5
/
INVENTORY l‘lANS"I REPORT
.-]h:!e(‘t“m Pasd Clanter :
From A ccamtable Offcer/Agoacy Fund Chster DepkD Central Ofice 8 (TBAF-MMC. 2208009
4 Divivian of Taysbas Ciny
[To Accounabie Officer/A gency Fand Chaster wn.,uu. s-'l, d Date - _Avgont |, 2022
TraemSer Type: (check only cme) T DretDeery
[0 Dosaton Dosatin [] mekcate  Sehool Name: Querse scivae High Sebont
3 Ressspm Reassgament %] m \'ndﬁ‘“m fncind
Pate Acquired  lemNo. | 1CS No/Date Gesergaten Amoust :"‘""
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1) JHS Individwai L Very Good
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"5":2‘:‘""" 1451664 "c:f:
10 Teachers Charr ¥ Very Good
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= | Cosdton

/ Releasedavesd by: Received by:
e — S—
Printed Name

Pee 1ot Cags for DptD Conad O - Asser Managwmens Dovision




" Appendix 76|

u PROPERTY TRANSFER REPORT
Property Transfer Receipt ST e Bl
DCP 2020, FY 2020 Funds T i
Column D (Project) - rectangle 1a, circle 1b .fémrmi:r:ﬁ:; | . Yo

- Latest avadable Microsoft Office (-‘-ulln.dlxa—dt

Column E (Lot Number) - circle 2 - EEET |

Column F (ITR/PTR #) - rectangle 3 CEmER

(hmnﬁ—‘ Taseg
| Mcroach OuaDriew

Column G (Contract Number) - rectangle 4 L ||

- Maccrall Feucation Fidton | {
f

1 wnit/s, Php 25,846 00 per umit ‘
Samvsag UASSTUT00GXXP, 53 inches LED Smart TV | 24,123.00 i Very Good

*note: only include in the list those with contract R e | v | e
number starting with 2020 - ;
’n-- kfn;ic = 1L ._.2_.. E 'r.m; e ;"_——_1
5 1 vty #1) NI :
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Property Transfer Receipt
DCP 2021, FY 2020 Funds

DCP 2021, FY 2021 Funds

e Column D (Project) - rectangle 1a, 1b

e Column E (Lot Number) - circle 2

e Column F (ITR/PTR #) - rectangle 3 | ) |

e Column G (Contract Number) - rectangle 4 | ST v | e
*note: only include in the list those with contract 4 i

number starting with 2021c




If PTR is not available, use the Allocation List

1. LR 2020:

a. no need to fill in the “contract number”
b. Add column I as “File name” - input the file name

2. SME 2021

a. no need to fill in the “contract number”
b. Add column I as “File name” - input the file name

f A-FY2020-SUMMARY (2) (1) (BT
File Edit View

Insert  Format Dgda is Help

o 09 Arial S O | | BV B Y R 2

A 8 .« o E F G

! Procurement of DCP Packages
: Batch 2020: Multimedia Package

RECIPIENT SCHOOLS

REGION DIVISION SCHID SCHOOL NAME MUNICIPALITY BARAN

CaR Abra 501115 Licunn integrated School Licuan-8asy (Licuan) | Poblacion




If PTR is not available, use the Allocation List

3. TVL 2021

a. no need to fill in the “contract number” and “ITR/PTR Number”
b. Add column H as “Sheet Title” - input the title of the sheet

a ForAMD_PTR_FY2021TVL-Allocation Summary BT + & & ) O - B share

File Edit View Ingsert Format Data Tools Help

o5 ¢ S F 00% - $ 0, 09 123 Book o=l B 5 A %@ H A
Lot - Item Name ¥ Contract

= |1 - Agricultural Equipment

Chainsaw. Portable 2021-BLR4(007to008)-
|1- Agricultural Equipment Cutter. Grass 2021-BLR4{007tc008}-

+ = FY2021TVL-UnitPrice

erit + lot-3runhui + fot-4n > B Exploce




If PTR is not available, use the Allocation List

4. SF 2021

a. no need to fill in the “contract number”
b. Add column H as “File name” - input the file name

S. DCP

a. no need to fill in the “contract number’and “ITR/PTR Number”
b. Add column I as “File name” - input the file name

Procurement of DCP Packages

Batch 2020: Multimedia Package
RECIPIENT SCHOOLS

REGION DIVISION SCHID SCHOOL NAME MUNICIPALITY BARAN

TOLAR Abra 501115 Licuan Integrated School Licuan-Baay (Licuan] | Poblacion




