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Republic of ;ﬁe Philippines
Bepartment of Education

Region VI — Western Visayas
SCHOOLS DIVISION OF CAPIZ
Banica, Roxas City

July 19, 2022

DIVISION MEMORANDUM
No.l 22 s 2022

REMINDERS ON THE GRANT OF SERVICE CREDITS FOR TEACHERS WHO
WERE GIVEN AUTHORITY TO RENDER SERVICES DURING SUMMER
VACATION PURSUANT TO D.O. 53 S. 2003

To:  OIC, Office of the Assistant Schools Division Superintendent
Chiefs, CID and SGOD
Public Schools District Supervisors
Heads of Public Elementary, Secondary and Integrated Schools

1, Attached is Regional Memorandum No. 517, s. 2022 titled “Reminders on the
Grant of Service Credits for Teachers Who were given Authority to Render
Services during Summer Vacation Pursuant to D.O. 53 s. 2003”,

2. Immediate dissemination of and compliance with this Memorandum are
desired.

L]

MIGUEL MAC D. APOSIN EdD, CESOV
Schools Division Superintendent

osds/admin

Enclosure: As stated

Reference: As stated

To be indicated in the Perpetual Index
under the following subjects

ATTENDANCE POLICY TEACHERS

Address: Banica, Roxas City
Contact Number: (036) 620 2371
Email Address: capiz@deped.gov.ph




Republic of the Philipvines

Bepartment of Education
REGION VI - WESTERN VISAYAS

REGIONAL MEMORANDUM JUL 12 up
No. S(7) s. 2022

REMINDERS ON THE GRANT OF SERVICE CREDITS FOR TEACHERS WHO
WERE GIVEN AUTHORITY TO RENDER SERVICES DURING SUMMER
VACATION PURSUANT TO D.O. 53 S. 2003

To:  Schools Division Superintendents
All Others Concerned

1. Pursuant to DepEd Order No. 53 series of 2003 titled “Updated Guidelines on Grant of
Vacation Service Credits to Teachers”, Teachers who do not have to report for classes during
the long summer vacation are entitled to earn Service Credits for the services rendered on official
activities during summer vacation as authorized by the proper authority.

2. Thus, all concerned officials and employees are reminded that the granting of Service
Credits to Teachers shall strictly follow the rules, procedures and documentary requirements of
the above-stated DepEd Order.

6 3

3. Immediate dissemination of and compliance with this Memorandum are desired.

RAMIR%UYTICO EdD, CESO III

Regional Director

Encl.: As stated

Reference: As stated

To be indicated in the Perpetual Index
under the following subjects:

ATTENDANCE POLICY TEACHERS
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REPUBLIKA NG PILIPTNA,
. REPUBLIC OP THE PHILIPPINES
KAGAWARAN NG EDUKASYON

DEPARTMENT OrF EDUCATION
DepEd Complex, Meralco Avenns, Pasig City, Pﬂlfppm

fgf}ﬁ: Iﬂg ngﬁim ' g‘mll.me: 657-2922 / 6874177
e e.xecreia, r il: gree@deped.cov.nk .
; i ' Website: kitp:dhwww.deped pov oh
DsyEd ORDER '
:NO. 53 ’&m JUN"2420
UPDATED GUIDELINES ON GRANT OF VACATION SERVICE
. CREDITS TO TEACHERS
To:| Regional Directors
Schools Division/City Superintendents

Heads, Elsmentary and Secandary, Schools
All Others Concemed

In line with the policy of this Office to periodically review existing rules snd

lations with a view to improve the delivary of education sarvices, the various issuances

grant. of vacation service credits to teachers on teachers’ Isave basis are heraby
and consolidated as follows: .

a. Statement of Policy

The basic policy in the grant of vacation service credit is that it should ba
given only for wori¢ beyond regular functions or beyond regular work hours/days
where paymant of honorarium or overtime pay is not possible, In addition, there are
situations whersin extraordinary work is demended from teachers inciuding those
which expose their lives to cartain risks and for which monetary compensation is not -
enough. Thus, exira non-monatary compensation is justified,

b. Definition of Termns

a. For purposes of this Order, the temn, “teacher” shall rafer to teachers who do
not have to report for classes during the Christmas and long surmmer vacation
and still be entitied to their ragular compensation, -

b. The term, tsachers’ vacation service credits refers to the leavs cradits
eamed for senvices rendered on aclivities during summer or Christmas
vacation or in the course of the regular school year, as authorized by the

proper authority.

€. The term normal teaching load shall refer to six (6) hours of actiral
classreom tsaching a day.
c. Uses of vacation service credits

Vacation service credis are used fo offset absences of a teacher due to
ifine=s. To offset absericas on account of iiness, one (1) work day sanvica crodit is
used to offset one (1) day of absence. .5




d. Activities Eligible for the Grant of Seivice Credits

Service credits may be granted for the foliowing activities:

a. servicas randered during registration and slection days as long as these
are mandated duties under existing laws;
. b. services réndered during calamity and rehabiitation when schools am
used as evacuation centers:
¢. servicas rendered in connaction with the conduct of remedial classes
M::.__u the summer or Christmas vacation or oulside of regular school
ays,
d. sepvices randered in connection with early opening of the schaol yaar,
. services rendered during school sports competitions held outsids of
reguiar schoal days;
services rendered by those who train teachers in addition to thelr noymal
teaching leads;
teaching overioad not compensated by henoraris;
teaching in non-formal education classes in addition to teaching in formal
education classes canying a nommal teaching load;
work done dufing regular school days if these are in addition to the normal
teaching load;
conduct of testing activities hald outside of school days; and
attendance/parficipation in special DepEd projects and activities which are
shori-tenn in duration such as English, Science and Math Mentors'
Training, eurriculum wriling worishop, planning workshop, etc., i such
are held duting the summer vacation or during weskends.

U

_

A pramium of 20% may be granted for educational activities (as opposed to
non-educational activittes such as election duties, calamily assistance} which require
specialized expertise. .

e, Actlvities Not Eligible for the Grant of Service Cradits
Service cradits shall not be granted for the following activities:

a. In-service training programs fully funded by the govemment;

b. assignment to clerical werk, such as checking forms and finishing reports
commonly required in connection with the opaning and closing of classes;

¢. reassignment of feachers to duty in another bureau or office; {defalled in

another govemment office)

assignment in connection with exhibits at a fair;

postponement of a reguiar teacher's vacation; and

time spent in fravsiling fo and from station to tha place where services ars

rendered.

f. Procedure in the Grant of Service Credits
2. The fellowing steps shall be followed i the grant of service cradits:

woQ .

a.1 Head of office/school tTecommends approval of request to render
vagcation sevice
a.2 Schools Division Superintendent approvaes/disapproves reguest
a.3 if reason for request is not among those listed above, request should
- be farwarded to the Regienal Director for action if activify is region-
wide and to the Geniral Office through the Reglanal Director i m&&@)




is Depied-wide. For attendance/participation in DepEd-wide programs
and projects, the Central Cffice shail make the necassaty issuances on
the grantof vacation service credits.

b. The following documenis/requirements shall be accomplishad/sybmitted
after completion of vacation service:

b.1 accomplishment report
b.2 duly signed DTR/CS Form 48

Other Rules
The following rules shall also appl;r in the grant or use of service credits:

a. One work day of vacation sewice credit is granted for one day {eight
hours) of senvice;

b. The number of days of vacation service credits granted to 2 tacher shall
not exceed 15 work days in ane year excapt in cases authorized by tha
Secretary upon the recommendation of the Regiona! Diractor;

¢. Vacation service ¢redits shall not be granted for services rendered without
previous authority;

d. Teachers on detail in offices or assinéd to nen-teaching jobs are on the
vacation-sick leava basis and should nct therefore be granted vacation
service credits;

& In the monetization of teachers lvave credits, unused vacation sarvice
credits shall be- converted into wvacation-sick leave crodits. After
monetization, the remalning vacation-sick laave credits shall be converted
back to vacation service credits;

The formula in the conversion of vacation sewvice credils {o the vacation
and sick leave credits is as Tollows:

Vagation and Sick Leave* = 30y / 69

Number of days in a2 month

Y Total number of teachsr's sarvice credits
86 58 days of summer vacation plus
s - 1 days of Christmas vacation

*No. of days derived shali be divided egually Inte vacation and sick
leave credits

Where 30

[N

The formula in the conversion of vacation and sick leava credits o
vacation service credits is as follows:

VL +SL
30

Y = X ©Ba

{. The vacation service credits of a teacher who transfers to a noen-teaching
position may be canverted into vacation-sick leave cradits and vice-versa;
and <



8. Unused vacation service credits of teachers who resigned, retired, or are
Soparated from the service through ne fault of their owWn on or after
January 16, 1988 shall be paid the money vajue of their unused vacation
sarvice credits converted {o vacation and sick leave cradits.

h. These guideiines shall take effect immediately,

2, Strict compliance with this Onder is directed,

Referenca:
DECS Order: No. 5, 5. 1989

Allotment: 1—(D.0. 50-87)

To be indicaled in the Pe al Ingax
under the following subjects:
POLICY '
SERVICE
TEACHERS

t

EDILBERTO C. DE JESUS
Secretary



