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Republic of the Philippines

Bepartment of Education

Region VI - Western Visayas
SCHOOLS DIVISION OF CAPIZ
Banica, Roxas City

June 13, 2022

DIVISION MEMORANDUM
No.‘I 6 1, s. 2022

RECRUITMENT AND SELECTION
OF APPLICANTS FOR VACANT POSITIONS

To:  Assistant Schools Division Superintendent
Chiefs, CID and SGOD

Public Schools District Supervisors
Heads of Public and Private Elementary, Secondary and Integrated Schools

1. Attached is Regional Memorandum No. 404, s. 2022 titled “Recruitment and
Selection of Applicants for Vacant Positions”.

2. Immediate dissemination of this Memorandum is desired.

MIGUEL MAC/D. APOSIN EdD, CESO V
Schools Division Superintendent
'JUN 13 2022

osds/admin
Enclosure: As stated
Reference: As stated
To be indicated in the Perpetual Index
under the following subjects
PERSONNEL

PROMOTIONS

Address: Banica, Roxas City
Contact Number: (036) 620 2371
Email Address: capiz@deped.gov.ph




Bepublie of the Philippines

Repartment of Cducation
REGION VI - WESTERN VISAYAS

REGIONAL MEMORANDUM s kil
No. Yoy s, 2022

RECRUITMENT AND SELECTION OF APPLICANTS FOR YACANT POSITIONS

TO:  Schools Division Superintendents
Chiefs of Functicnal Divisions

All Others Concerned
1. This Office announces the recruitment and selection of applicants for the positions stated
below:
POSITION N?'.Of Office Assignments
Positions
ADMINISTRATIVE OFFICER IV (Administrative 5 Administrative Division
Officer I ; N
ADMINISTRATIVE OFFICER I (HRMO I 1 Administrative Division
ADMINISTRATIVE OEFICER Il {(Administrative 1 Administrative Division
Officer 1)
ADMINISTRATIVE AIDE VI 1 Administrative Division
ADMINISTRATIVE AIDE IV e
(Driver Il, Reproduction Machine Operator I1) L Administrative Division
ADMINISTRATIVE AIDE IV 1 Administrative Division
(Storekeeper)
ACCOUNTANT | 3 Finance Division
EDUCATION PROGRAM SUPERVISOR 1 Field Technical Assistance Division
EDUCATION PROGRAM SPECIALIST Il 1 Human Resource Development Division
COMPUTER PROGRAMMER I 1 Office of the Regional Director
EDUCATION PROGRAM SPECIALIST 1l 1 Policy, Planning and Research Division
LIBRARIAN I 1 Human Resource Development Division
STATISTICIAN | 1 Policy, Planning and Research Division
Total Positions 16

Address: Duran Street, lloilo City, 5000
Telephone Nos: {033)509-7653; (033)336-2816
Email Address: reziond @ deped

d.2ov.ph
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REGION VI - WESTERN VISAYAS
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2. The qualification standards of the said positions are as follows:

POSITION SG EDUCATION TRAINING EXPERIENCE ELIGIB ILITY
ADMINISTRATIVE _ Compisted the ,
OFFICER IV intermediate course 2 years in the Career Service
(Administrative Officer Il 15 Bachelor's Degree of the DepEd conduct of Brofessional (21
OSEC-DECSB-ADOF4- relevant to the Job Procurement progurement Lro elsglc'm_ab-lg
420001-2021 Professionalization functions Sl Eligibilty)
Program
ADMINISTRATIVE
.QFHC.ER ot Bachelor's Degree 4 hours of relevant 1 year of relevant Career_Serwce
{Administrative Officer I) 15 celeiit 5 i Jok gl pi e Professional (20¢
OSEC-DECSB-ADOF4- g P Level Eligibility)
420070-2014
ADMINISTRATIVE Career Seni
OFFICER i (HRMO1) | . | Bachelor's Degree 8 hours of relevant |\ oo g es. T'Zﬁd
OSEC-DECSB-ADOF2- relevant fo the Job | training including OJT equire asassionsl |
420001 _2019 Level Ellglblilly}
ADMINISTRATIVE
OFFICER Il (Administrative g 6 months of Career Service
Officer ) 1 i?g?:ﬁrtg aiggzg None Required relevant Professional (2nd
OSEC-DECSB-ADOF2- experience Level Eligibility)
420459-2021
Career Service
ADMINISTRATIVE AIDE VI ; .
OSECDECSB-ADAG- | 6 | COMPEIONOT&YEars | yone Required None Required | SUoProfessionsl
420087-2004 studies in college ( irst lv.clevel
Eligibility)
ADMINISTRATIVE AIDE IV
(Driver I, Reproduction W -
Machine Operator Il) 4 Al :;?Is:gggvifar None Required None Required D:i)\i:fssiiiggslse
QSEC-DECSB-ADA4-
420105-2004
ADMINISTRATIVE AIDE IV Career Service
(Storekeeper) At least Two-year : . Subprofessional
OSEC-DECSB-ADA4- | * college level Noreflegired | HoRsRsquREe (First Level
420109-2004 Eligibility)
ACCOUNTANT |
OSEC-DECSB-AI-420082- | 12 | Cachelors Degree None Required None Required | RA 1080 (CPA)
1998 relevant to the Job
ACCOUNTANT | .
OSEC-DECSB-A1-420100- | 1o | Bachelors Degree None Required None Required RA 1080 (CPA)
2014 relevant to the Job
ACCOUNTANT |
Bachelor's Degree g ;
OSEC-DECQ%EZAMZMN- 12 FaleEE i e daib None Required None Required RA 1080 (CPA)
EDUCATION PROGRAM f:ggf;i Joo
SUPERVISOR Master's degree 8 hours of relevant e
OSEC.DECSBEPSVR- | 22 | relevantto the job training TP g "‘N’?eid R 1080 (Feacher)
420019-2010 eacher or Master
Teacher
2 years experience
in education, RA 1080 (Teacher)
EDLICATION PRUGRAM Bachelor's degree in research, or
SPECIALIST It ; : 4 hours of relevant c Senvi
OSEC-DECSB-EPS2- 16 Educapon orits training ' develepmgnt, areer Service
490007-1998 equivalent implementation or | Professional (2nd
; other relevant Level Eligibility)
experience

Address: Duran Street, lloilo City, 5000
Telephone Nos: (033)509-7653; (03

3)336-2816

V.pi

Email Address: reeiondd

one




R[epublic of the Philippnes

Department of Education
REGION VI - WESTERN VISAYAS

POSITION SG EDUCATION TRAINING EXPERIENCE ELIGIB ILITY
COMPUTER c Seni
PROGRAMMER Il OSEC- 15 Bachelor's Degree 4 hours of relevant 1 year of relevant Prca;;eszo n:?’{gﬁ g
DECSB-COMPRO2- relevant fo the Job fraining experience Level Eliaibilt
420022-2014 evel Eligoilty)
2 years experience
in education, RA 1080 (Teacher
EDU%?ES:\I PROGRAN Bachelor's degree in research, o(r !
ALIST I ; : 4 hours of relevant ;
OSEC-DECSB-EPS2- 16 Education or its training ~ development, Career Service
420005-1998 equivalent implementation or Professmgli(_an
other relevant Level Eligibility)
experience
Bachelor's degree in
Library Science or
OSl|E_ (I? g’é‘g?g Lnle_ 15 Information Sci.ence or 4 hours pf_relevant 1 year of_re1evant RA 1080 (Librarian)
420104-2014 Bachel_or of Scuenge in training experience
Education/Arts Major in
Library Science
STATISTICIAN | Career Service
OSEC-DECSB-STATI- | 11 i?g‘\}::“t’:z Dege None Required None Required | Professional (2nd
420106-2014 Level Eligibility)
3 Interested qualified applicants regardless of age, gender, civil status, disability, religion,

ethnicity and political affiliation must submit their application letter in the drop box at the lobby
of the Administrative Division, DepEd. Regional Office 6, Duran Street, Iloilo City, specifying
their desired position and office where the vacancy exists or send through e-mail due to
Community Quarantine and Health Protocols caused by COVID-19, the following documents in
three (3) copies one (1 original and two (2) photocopies properly labelled, with dog ear, per

criterion:

1. Application letter;
2. CSC Form 212 (Personal Data Sheet) must be computerized sworn before an officer
authorized to administer oath;

. Transcript of Records (graduate and undergraduate) authenticated by CHED;

. Other Designations (with specific duties and responsibilities). if any;

3
4. Service Record/Certificate of Employment specifying the Nature of Work;
5
6

. Position Description Form for regular employees

Agencies:

7. Certificate of Eligibility;

8. Performance Rating for the last 3 rating period (IPCRF/OPCRF for regular employees);

9. Certificate of Trainings after the last promotion/appointment:

10. Outstanding Accomplishment after the recent promotion/appointment:

11. Required documents for evaluation as stipulated in DepED Order No. 66 s. 2007; and

12. Omnibus Sworn Certification of the applicant stating that all documents are authentic
copy of the original, complete and all statements therein are true and correct sworn
before a person authorized to administer oath.

and from other Government

Email Address:
Website: regiont

Address: Duran Street, lloilo City, 5000
Telephone Nos: (033)509-7653; (033)336-2816

ed.gov.ph




R
{
<

« WAG Yy,

W i\.;;i""“ T
Republic of the PhHilippines
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REGION VI - WESTERN VISAYAS

4. The timeline for the recruitment and selection process is indicated below.
Activities Venue Schedule
Filing of Application Letter with .
C = pp . ‘ Records Section June 6-17, 2022
omplete Supporting Documents
Pre-evaluation of the Applicant’s
qualification vis-a-vis Qualification HRM Office Yo 1836, 505
€ 15-10, ZUZZ

Standard (QS) and submit the Selection
Line-up for deliberation of HRMPSB

Bulletin Board

" . June 17,2022
(3 conspicuous places)

Posting of Qualified Applicants

Evaluation and Deliberation Offiee ofihie Assisiont

June 20-24, 2022

Systematic Assessment Regional Director/ Virtual

Office of the Assistant

Inpervses ot gpplcants Regional Director / Virtual

ST R June 27-30, 2022
Computer Skills Test / Written 1CT/Admin Office /Virtual

Examination

HRMPSB Deliberation and Office of the Assistant e 5.8, 0
Finalization of Evaluation Results Regional Director / Virtual RS
Submission to the Office of the . .

Regional Director for approval of Office of the Regional July 11

) Director
Evaluation Results

Bulletin Board (3 conspicuous

December 23, 2022
places)

Posting of Results

5. The applicants are reminded of the following:
1. Late documents shall not be evaluated; and
2. No retrieval of folders will be allowed once stamped
“Received” by the office.

6.  Immediate dissemination of and compliance with this Memorandum are desired.

RAMIR B. UYTICO EdD, CESO I
Regional Director

References: None

Inclosure: As stated

To be indicated in the Perpetual Index
under the following subjects:

HIRING RECRUITMENT SELECTION

Address: Duran Street, lloilo City, 5000
A Telephone Nos: (033)509-7653; (033)336-2816

2. & Email Address: rcz L.eov.pl

> Website: reciont.d

1.20V.Di1
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Republic of the Philippines

Department of Education
REGION VI - WESTERN VISAYAS

“Annex A-17
Enclosure to DepED Order No. 66 s. 2007

SPECIFIC NUMBER OF POINT/S ASSIGNED TO EACH CRITERION

CRITERIA TEACHING AND NON-TEACHING GROUP
RELATED LEVEL 1 LEVEL 2
TEACHING
A. Performance Rating 35 35 30
Performance rating for the 3 rating | Average of the Average  of  the | Average of  the
periods  should be at least Very | numerical ratings numerical  ratings | numerical  ratings
Satisfactory numerical ratings numerical  ratings | mumerical  ratings
multiplied by 35% multiplied by 35% multiplied by 30%
B. Experience 5 5 10
Experience must be relevant to the duties | Every year given a Every year given a | Every year given a
and functions of the position to be filled. | poirnt but not to point but not to exceed | point but not o
exceed five (3) points | five (5) points exceed ten (10)
points
C. Outstanding Accomplishments 20 5 20
a. Outstanding Employee Award 4 I 4
b. Innovations 4 1 4
¢. Research & Development Projects o l 4
d. Publication/Authorship 4 I 4
e. Consultant/Resource Speaker in -+ 1 <
Trainings/Seminars

D. Education 25 10 15
. Complete Academic Requirements

Jor Master’s Degree 10 6 7
. Master’s Degree 15 7 10
. Complete Academic Requirements

Jor Doctoral Degree 20 9 13
. Doctoral Degree 25 10 15
Training 5 10 10
Participants in a specialized training, One point for every One point for every One point for
e.g. Scholarship Programs, Short month of attendance month of attendance every month of
courses, Study Grants but not to exceed five | but not to exceed ten attendance but not

(5) points (10) points to exceed ten (10)
points

Address: Duran Street, Iloilo City, 5000

Telephone Nos: (033)509-7653: (033)336-2816

Email Address: reui
Website: region6.deped.goy

tomerd ooy i
Ueped.gov.pi




Republic of the Philippines

Department of Eduration
REGION VI - WESTERN VISAYAS

“Annex A-27
Enclosure to DepED Order No. 66 5. 2007

Participants in three (3) training or more
lraining activities in each level
conducted for at least three (3) days not
credited during the last promotions:
District Level
Division Level
Regional Level
Participants in one (1) training
conducted for at least three (3) days not
credited during the last promotions:
National Level 4 8 8
International Level 5 10 10

ST
o
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Chair/Co-Chair in a technical/planning
commitiee

District Level

Division Level

Regional Level

National Level

International Level
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. Potential

E
! Cominunication Skills
2. Ability to Present Ideas
3 Alertness

4 Judgement

Leadership

. Psycho-social attributes

Decisiveness

3

F

a. Human Relations
b

c Stress Tolerance
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Address: Duran Street, lloilo City, 5000
Telephone Nos: (033)509- 7653 (033)336 2816
Email Address: recioncdepe

Website: ¢ __!\uf'_t'_»ugu,;f-)\-.nu




C8 Form No. 9
Revised 2618

To: CIVIL SERVICE COMMISSICN (CSC)
We hereby request the publication of the following vacant posilions, which are authorized 1o be filled, al the Department of Educalion, Regional Office 6, Western Visayas in the CSC website:

Vrpubtie of the DMnbippines
Dicpartment of Cducatian
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RAMIR B/0YTICO EdD; CESO

Regional Director

Date; June 6, 2022

Qualificalion Slandards

Salary
Position Tille y Nob/! Monthly .
{]
No. (Parenthelical Title, if applicable) Fiageliallean 1o, Pay | Salary Education Training Experience Eligibilty Competency Plece af Assignment
Grade
Completed the
intermidiale course of
ADMINISTRATIVE OFFICER IV (Administrative | OSEC-DECSB-ADOF4-420001- Bachelor's Degree relevant to the lhe DepEd 2 years in lhe conduc! of Career Service Professional (2nd Level o s
! Officer 11) 2021 ta A0a0H0 Job Pracurement procurement funclions Eligibility) HONE Admiristrative Division
Professionalization
Program
ADMINISTRATIVE OFFICER IV {Administrative | OSEC-DECSB-ADOF4-420070- Bachalor's Degrea relevant o the| 4 hours of relevant i , Career Service Professional (2nd Level PR g
2 Offcer 1) 014 15 35,097.00 Job Irgining 1 year of refevant experience Eligibity} NONE Administrative Division
3 |  ADMINISTRATIVE OFFICER Nl (HRMO () | OSECDECSB-ADOFZAA0001- | 1y | g yaq gy |Bachelors Degree relevant lo the| 8 hours of relevant Norie Required Catger Sarvice Prafessional {2nd Lavel NOKE Administraliza Division
2018 Job training including OJT Eligibility)
T 3 F- I ini ! ) o B - A i 9 i 1 ! C) .
4 ARINGTHATHE DPFICER | thdminisiaing. | UBRC-UECSR ADCFIGaER ki 25.439.00 Rachelor's Biegred relavant o the Nene Required 6 months of relevant experience Gatier Senticn P_rqf“ssmnat {20t Lev HONE Administraiive Division
Officer ) 2021 Job Eligibility)
5 ADMINISTRATIVE AIDE VI OSEC-DECSB-ADAGAZ0087-2004| 6 | 16,877.00 | Completion ol 2years studiesin | o perived None Required e NONE Administrative Division
college Level Eligibility)
AR Basic knowledge in computer
ATIVE AIDE IV 1 . i 0 ; ; operation such as Mictosoft T
6 (Driver Il Reproduclion Machine Operator ) QSEC-DECSB-ADA4-420105-2004 4 14,893.00 | Al least Two year college level None Reguired None Required Professional Oriver's License Office, Excel, Pavier poinL. use of Administrative Division
the intermet
ADMINISTRATIVE AIDE IV 5 - . . Career Service Subprofessional (First P—
7 (Storekeeper) OSEC-DECSB-ADA4-420109-2004 4 14,993.00 | Alleast Two year college level None Required None Required Level Eiiqibily) NONE Adminislrative Division
8 ACCOUNTANT OSEC-DECSBA1-4200521998 | 12 | 2760800 |Bechelors Degﬁg relevantiotie) . Required None Reguired RA 1080 (CPA) NONE Finance Division
g ACCOUNTANT | OSEC-DECSB-A1-420100.2014 | 12 | 27,508,00 |Bechelors Degjgi rolevantiotie! i REqUrGd None Required RA 1080 (CPA) NONE Finance Division
10 ACCOUNTANT | OSEC-DECSB-A1-420101:2014 | 12 | 2760800 |Dachelors Degjgi il L T — None Required RA 1080 (CPA) NOKE Finance Division
! Al least 2 years experience as - ioal Assi
1 | EDUCATION PROGRAM SUPERvISOR | CUSECDECSBEPSVRAZING. | ) | gqq65g | Meslers degrsa elevanttothe | B hours of relevant | “ou oo o Taacher or RA 1080 (Tescher) HONE Beld Tecniodrosisiance
2010 job training Division
Master Teacher
Bachelors degree in Educalion or| 4 hours of relevant ? ye?erss::rgim:;ilgpi?::? o FA-1080 Tegaiten of Human Resouce Development
12 EDUCATION PROGRAM SPECIALIST H OBEC-DECSB-EPS2-420007-1998 | 16 38,150.00 3 : N . - i Career Service Professiona! {2nd Leve! NONE e
its equivalenl {raining implementation or other relevant Eligisiity) Divicion
experience giotily
13 COMPUTER PROGRAMMER Il OSEG-DECSS COMFRO2A022| 45 | agapsigg: | Beehalers Degreaelenant lothe| dloursofvelevenl | ¢ oo oroiauant anpangiip | CHee! Senvice Professional {2nd Lavel NONE Office of the Regional Director
2014 Job training Eligibility)
Bachelors degree in Educati 4h f relevant ’ ye?rs e:riiﬂfizczlg en?::tamn’ 7 1980 {Teaater) ot Policy, Pianning and Re h
14 EDUCATICN PRCGRAM SPECIALIST Il | OSEC-DECSB-EPS2-420005-1998 | 16 | 38,1500 | PACNeiors cearee in Eaucation or) 4 houts of re esearch, developmont | career Service Professional {2nd Level NONE ¥, Fianing ind Researc

ils equivalenl

Iraining

implementalion or other relevant

experience

Elgibiily)

Divigon
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Bathalor's degrea In Library
Seience or information Sclence
15 LIBRARIAN I OSEC-DECSBE (824201042014 | 156 | 3357500 |  or Bachelorof Scfence in 4“"“{?};&:‘5"’3“‘ 1 year of relevant experierice RA 1080 {Lbratian) NONE Human R“Sg}’?"i"“e"’p’"e"‘
Education/Ars Major in Library U ivisicn
Sciance
OSEC-DECSB-STAT1-420106- Bachelor's D | h C Service Professional (2nd Lavet e e e licy, Prannl
5 achelor’s Dagres relevan! to the aresr Servica Professional (2nd Level  processing, spreadshects, | Policy, Planning and Research
16 STATISTIGIAN b 2014 1§ 254300 Job None Required None Required Eligisiy) prosoniaton sofsvate, nemet Divisln
use

interested qualified applicants, regardless of age, gender, civil status, disability, religion, ethnicity and political affiliation must submit their application letter specifying

their desired position and the office, Applicants are advised to submit the following documents in three (3) copies one (1) original and two (2) photacopies) properly
labeled per criterion. Attach the following documents to the application letter and send to the address below not later than May 17, 2022

0~ o b W -

10
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12

Application letter;
CSC Form 212 (Personal Data Sheet) must be computerized sworn before an officer duthorized to administer oath;
Transcript of Records (graduate and undergraduate}, authenticated by CHED
Service Record/Certificate of Employment specifying the duties and responsibilities, signed by Human Resource Management Officer or Head of Office;
Other Designations signed by HRMO or Head of Office (with specific duties and responsibilities), if any;
Position Description Form for regular employees if from other government agencies;
Certificate of Eligibility;
Performance Rating for the last 3 rating period,
(IPCRF/OPCRF for regular employees)
Certificate of Trainings after the last promotion/appointment;
Outstanding Accomplishment after the last promotion/appointment;
Required documents for evaluation as stipulated in DepED Order No. 66, s. 2007; and
Omnibus Swomn Certification of the applicant stating that all documents submitted are authentic copy of the original, complete and all statements therein
are true and correct sworn before a person authorized to administer oath.

Note: All applicants must be computer literate and shall ensure completeness and accuracy of the documents submitted. No retrieval of folders will be allowed once stamped
"received” except if permitted by the head of office on reasonable ground.

QUALIFIED APPLICANTS are advised to hand in or send through e-mail their application letters with complete supporting documents due to Community Quaranting
and Health Protocols caused by the COVID-19 {o:
PR, RAMIR B. UYTICO GESO IV
Regional Director
region6@depad.gov.ph
cc: romeo.sanchiez001@deped.gov.ph




