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March 14, 2022

To: Public Elementary and Secondary (Non-IUs) School Heads

Please be informed that the scheduled MOOE day for the 1™ quarter liquidation shall be on
March 28-30, 2022 at the Accounting Section, Division Office, Banica, Roxas City. Kindly coordinate with
the Administrative Assistant assigned in your respective school for the schedule. Please come on time on
your respective schedule so as not to affect the schedule of the other schools and to avoid the pooling
of people in the office.

All the usual documentary requirements are required to be submitted for liquidation, including
the approved Request for Cash Advance for the 2™ quarter. The rule that “NO LIQUIDATION, NO
RELEASE” will still be observed.

Health and safety protocols prescribed by health authorities must be observed with due
diligence at all times.

Please be guided accordingly.
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