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I. Introduction/Background – 
(at least 1 page/ cite author)

A. Situation
· This is the descriptive background of the problem. It is an account of the local setting where the problem occurred.

B. Objective/s     ( Quantify )
· These are the goals towards which all the efforts are directed. Under the DepEd format, these are the targets set by the research that should be achieved at the end of the research.

C. Possible Causes    (correspond it priority rank )
· This must be based on an initial study. Ex: Low mastery learning in AP because of lack of meaningful strategy to teach the subject.
II. Research Methodology

A. Subject   ( minimum of 15, maximum of 30 )
· They are the respondents, the focus of the activity. They compose those who were observed to possess the problem characteristic, thus, corrective measures will be addressing their need for improvement or enhancement.

B. Time Frame
· This specifies the period or duration of the study, the beginning up to the end.

C. Plan of Action (Matrix type)
· This refers to the things to achieve the objectives of the study, it is a step by step enumeration of things to be accomplished to achieve the objectives specifies in the research. The activities must be parallel to the objectives of the study. 

· Strategies
· It is a plan of action or policy designed to achieve an overall aim.

· Activities
· These are the things to be done.

· Time Frame
· This specifies the period or duration of activities.


· Data to be Collected
· The collection of data is an important step in deciding what action needs to be taken.

· Results/Data Analysis
· The methodology to be employed.	

D. Results/Evaluation
Results will follow after the monitoring of the senior Education program Specialist in Research and the EPS concerned.
























APPROVED DIVISION FORMAT OF A COMPLETED ACTION RESEARCH

I. Introduction/Background

A. Situation

B. Objective/s.


C. Possible Causes

II. Research Methodology

D. Subject

E. Time Frame

F. Plan of Action


· Strategies
· Activities
· Time Frame
· Data Collected

G. Results/Data Analysis/Interpretation

H. Conclusion
· This is the last part of a completed action research. It’s the end or result.

I. Reflection/Recommendation
· This allows the researcher to analyze the action research project. One can make changes based on the study conducted.

· Intervention

J. Bibliography/References:

K. Appendices
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